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1.001mue noJIoKeHus

1.1. Hacrosimee Ilonoxxenne o KopnopatuBaom cekperape I[IAO «Pocceru
Cubupb» (nmanee — IlonoskeHue) sBisSeTCS BHYTPEHHMM JOKyMeHTOM IlyOmudnHoro
aknuoHepHoro obmiectBa «Poccetn Cubupb» (manee — OOIIECTBO), OMPEACISIONINM
cratyc KopnoparusHoro cekperapst OOuiecTBa, TpeOOBaHUS K €r0 KaHIUAATYPE, HOPSAI0K
u30paHus U mpekpamienus nonHomounii KopmnopaTtuBHoro cexperapsi O6miectBa, ero
NOJYMHEHHOCTh U MOPSIOK B3auMojelcTBus ¢ opranamu OOmiecTBa U CTPYKTYPHBIMU
nojpazaeneHussMu  OOIIecTBa, YCTaHABIMBAKOIIUM (DYHKIMM, MpaBa U OOA3aHHOCTU
KopnopatuBHoro cekperaps OOmiecTBa, a TakKe pEryjIupyIOLIMM HHBIE BOIPOCHI
nesitenbHOcTH KopriopatuBHoro cekperapsi O61iecTsa.

1.2. Hactosmee I[lonoxenune pa3paboTaHO B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanun, Ycrasom O011ecTBa 1 BHYTpeHHUMHU JOKyMeHTamu OO1iecTBa.

1.3. KopniopatuBHbsiii cekperapp OOmiecTBa SBISETCS JOMKHOCTHBIM JIHIIOM
O6mectBa, obecnieunBaroM codmoaeHrne O01ecTBOM 3akoHoAaTeNbCcTBa Poccuiickoi
®enepanun, Ycrapa O01iecTBa U BHYTPEHHUX JOKYyMEHTOB OOI1eCTBa, TApaHTUPYIOIIUX
peayin3aliio IpaB 1 3aKOHHBIX UHTEPECOB akiMoHepoB O011ecTBa.

1.4.B cBoeit  gestenbHocTH  KopmopatuBHbIi  cekperapp  OOmiecTBa
PYKOBOJCTBYETCSl 3aKOHOJaTeIbCTBOM Poccuiickoit ®@eneparuu, YctaBom OOIiecTBa u
BHYTPEHHUMHU AoKyMeHTamu OOmiectBa, pemeHusmu OOmero coOpaHus aKUHMOHEPOB
O6mectBa, CoBera qupektopoB ObmiecTBa u HacToAmuM [lonoxxennem.

1.5.KopriopatuBubiii  cexkpetapp OOliecTBa B3aUMOJCUCTBYET C OpraHaMu
yIpaBlIeHUs, CTPYKTYPHBIMH TojpazaeneHusmu O01ecTBa B TOM Mepe, B KOTOPOH 3TO
HEOoOXOMMO JJIsl HaJJiexaniero ucrnoiaHeHus ¢yHkuuil KopmnopatuBHOro cexkperaps
OO6mecTBa, yCTaHOBIEHHBIX HacToAIUM [lonoxeHneMm.

1.6. PykoBomuTenu CTPYKTYpHBIX Tonpasfenenuii OOiectBa COIEHCTBYIOT
Kopnopatusaomy cekperapro O0111ecTBa B OCYIIECTBICHUN UM CBOUX (DYHKITUH B TIOPSJIKE
U CPOKH, YCTAHOBJICHHBIC OPTaHU3AIMOHHO-PACTIOPSAUTENLHBIM JoKyMeHTOM OOIecTBa
U o0ecreynBarolIie CBOCBPEMEHHOE M IOJIHOe TMpenocraBieHne KoprnopatuBHomy
cekpetapto OOmecTBa HHPOpPMAIIMKU B LEISAX HAJJIEKAIIEr0 UCIIOJIHEHUS BO3JI0KEHHBIX
Ha Hero (QyHKIMI mo ofecnedyeHHio Tekymled aesrenbHocTH CoBeTa TUPEKTOPOB
Oomectna.

1.7. KopriopatuBHbiii cekpeTapb OOIIecTBa SBISETCS JIMIIOM, MTOAKOHTPOIBHBIM U
MOJIOTYETHBIM HemnocpeacTBeHHo Coery aupekTopoB OOuiecTBa. AJIMUHUCTPATUBHOE
noqunHenue KopropatuBHoro cekperapsi OOmiecTBa Ompenessercs yTBEpKIEHHOW B
OO61ecTBe OpraHU3alMOHHON CTPYKTYPOHA.

1.8.Crenenusa o KopmopatuBHoMm cekpetape OOiiecTBa pa3MenialoTcs Ha cauTe
O6mectBa B cetu «HTEepHETY, a Takke B rogoBoM oTuere OO1IecTBa B TOM ke 00beMe,
4TO M 00BEM CBEJICHUH, IPETyCMOTPEHHBIX JIJIsl PACKPHITHS B OTHOIIeHUH WieHOB CoBeTa
nupexkTopoB OOIIecTBa U UCTIOIHUTENBHBIX OpraHoB OO1ecTBa.

2.Ilopsinok HA3HAYEHHS U NMPeKPALEHUs] MOJTHOMOYHIA
KopnopaTtusHoro cexperapsi O6mecrsa.

2.1.Kanaunatypa Ha pgomwkHocTh KoprnoparuBaoro cekperaps OOmecTBa
npesuiaraercs Ha paccmoTpenue Cosety nupekropoB O6mectsa [Ipencenarenem Cosera
nupexkropoB OOmiectBa mo coriacoBaHuto ¢ ['eHepanbHbIM qupekropom OOmiecTsa
(I'enepanbHBIM TUPEKTOPOM ylpasistoniel opranuzanuu O01ecTsa).



2.2.1lpu necornmacuu ['enepanbHOro aAupekropa OOlIecTBa € MpejaraeMoit
[Tpencenatenem CoBeta nupektopoB O6miecTBa Ha paccmoTrpeHue COBETY TUPEKTOPOB
OO6mectBa kKaHauaaTypol Ha noikHOCTh KoprnopatuBHoro cekperaps OOmiecTsa,
['enepanbublii aupexktop OOmiectBa MokeT HampaBuTh B anpec [Ipeacenarens Cosera
nupekTopoB OOIIecTBa albTepHATUBHOE NPEJIOKEHUE M0 KaHIUIaType Ha JOJIKHOCTD
KopnopatusHoro cekperapst O61ecTsa.

2.3.B cnucoxk KaHAWAATYp IS TOJIOCOBAHMUsS IO BOIpocy 00 wu30paHuu
KopnopatuBHoro cekperapst OOmecTBa BKIIOYAETCS MpeasiokeHue | eHepalbHOTo
mupekTopa OOmiecTBa, MOCTYNHMBIIEE B COOTBETCTBUM C IYHKTOM 2.2 HACTOSILErO
[TonoxeHnns.

2.4.Komurer mo kagpam u Bo3HarpaxjaeHusm CoBera aupektopoB OOiecTBa
(manee — Komuret mo kaapam u Bo3HarpaxjaeHusm) popmupyer pekomeraanuu CoBery
nupekTopoB  OOmecTBa B OTHOUICHWH BBIABHHYTHIX KaHIHIATOB Ha JJOJDKHOCTH
KopnopatusHoro cexperapsi O61ecTsa.

2.5.B oOTHOmEHWH KaXKIOM U3 TpeiaraeMbIX KaHIUAATYp [OJKHA OBITh
IpeJiCTaBlIeHa clieyromiasi HHPOopMaIus:

a) (QamMuaus, UM U OTYECTBO (MPU HAIMYWHN) KaHAUIATA;

0) naTta poKIEHUS;

B) cBeleHus 00 oOpa3oBaHUU;

I') CBEIEHHUSA O IOJKHOCTSIX, 3aHUMAEMbIX KaHAUIaTOM, 3a MOCJIEHNE MATh JIET;

1) CBEIEHUSA O WICHCTBE KaHIWJAaTa B OpPraHax YIPABJICHUS W KOHTPOJS WIH
BBIJIBIDKCHHUH B YJICHBI OPTaHOB YIIPABJICHUS U KOHTPOJISL APYTUX OPTaHU3AIU;

e) cBedaeHuss o Hamuuuu adduwmpoBanHoctTn ¢ OOIMIECTBOM WM  €T0
JOJKHOCTHBIMH JIUIIAMU;

&) corjacue Kanauaara Ha uzdpanue KoprnopatuBubiM cekpetapeM OO1iecTBa.

2.6. KopniopaTuBHslii cekpetapb O0I1ecTBa J0KEH 001a1aTh 3HAHUSMU, OMBITOM
W KBamM(UKanWeH, TOCTaTOYHBIMU JJS HCIIOJHEHUS BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH, OE3yNpeyHO peryTaneld W I0JIb30BaThCs aoBepreM wieHoB CoBera
nupexTopoB OobecTsa.

2.7.Kannunat Ha noimkHOCcTh KopmopaTtuBHOro cekperapst OOmiectBa JOKEH
COOTBETCTBOBATH CJIEAYIOUIUM TPeOOBaHUSIM:

1) BeIcIICe FOpUAMYECKOE, JHOO JKOHOMHUYECKOe oOpa3oBaHue, JMOO OW3HEC-
o0Opa3oBaHue;

2) oOmmii  craxk paboThl B 00JAaCTH KOPIMOPATHBHOTO YIPABICHUS WA
pykoBosiieit padotel He meHee 3 (Tpex) ner;

3) 3HaHue 3aKoHOAaTeNbcTBa Poccuiickoit deeparuu B 001aCTH KOPIIOPATHBHOTO
npaBa;

4) 3HaHue cnelu(UKU JeITEeIbHOCTH, a Takke YcraBa OOIIecTBa ¥ BHYTPEHHUX
JToKyMeHTOB OOIIIecTBa;

5) Gesynpeunas peryTanus, OTCYTCTBUE CYAUMOCTH;

6) MUYHBIC KayecTBAa M HABBIKM (KOMMYHUKAOEJIbHOCTb, OTBETCTBCHHOCTb,
UCTIOJHUTEIBHOCTD, JUCHUIUIMHUPOBAHHOCTh, CTPECCOYCTONYMBOCTh, MYHKTYaJlbHOCTB,
HaBBIKK PAa0OTHl Ha MEPCOHAILHOM KOMIIBIOTEpPE, OPraHM3aTOPCKHE M AaHAIUTHYECKHE
HaBbIKN);

7) orcytctBue apdunupoBanHoctu ¢ OOIIECTBOM;

8) OoTCyTCTBHE CBS3aHHOCTH C KOHTpOJNMpYOmMM OOIIECTBO JHIOM JHOO C
MCIIOJIHUTENBHBIM PYKOBOACTBOM OOIIECTBA.



2.8.B cinywae oOTCyTCTBUS KaHAWJATYp Uil u30paHUsT Ha  JOJDKHOCTD
KopnoparusHoro cekperapst O6mecta, CoBet nupekropoB OO1iecTBa BIipaBe HA3HAYUTh
ucnonHstomiero oos3anHoctT KopnoparusHoro cekperapst OO0uiecTsa.

B oTHomeHuu Inuia, KOTOpOE HA3HAYAETCS Ha JIOJDKHOCTH HCHOJHSIOIIETO
ob0s3anHocT KopnopatuBHoro cekperapst OOmiecTBa, M0JDKHA OBITH MpeAocTaBlieHa
uH(pOopMaLKs, IPETYCMOTPEHHAs: MYHKTOM 2.5 Hacrosero [lonoxeHus.

JIumo, KOTOpoe Ha3HAa4yaeTcsl Ha JIOJDKHOCTh HCIIOJHSIONIETO OO0s3aHHOCTH
KopnopatusHoro cekperapst O061iecTBa, 10J5KHO COOTBETCTBOBATh TPEOOBAHUIM MYHKTA
2.7 nacrosmero [Tonoxenus.

2.9.JIuno, 3aHnMaroiee JT0KHOCTh KopriopatuBHoro cekperapst OOmiecTBa, He
MOKET COBMeEIaTh CBOIO paboTy B kauecTBe KopropartuBHoro cexkperaps OOmiectBa ¢
BBITIOJTHEHUEM HHBIX (QYyHKIMI B OOIIecTBE 3a HCKIIOYEHHEM CIydaeB, KOI/la TaKoe
COBMEIIEHUE coriiacoBaHo perieHueM Coseta aupektopoB OO1iecTsa.

2.10. KopnopatuBHbii cekperaph OOIecTBa Ha3zHa4yaeTCs Ha JOKHOCTh U
OCBOOOXKIaeTCsl OT AOJKHOCTU ['eHepalibHbIM aupekTopoM OOIiecTBa Ha OCHOBAaHUU
pemenusi Coeta nupekTopoB OO0IIECTBa 0 €ro N30paHuu.

2.11. Pemenne 00 wu30panmm KopmopatuBHOoro cekperaps — OOmiectBa
OpUHUMAeTcs OOJBIIMHCTBOM TonocoB uieHoB CoBera nupekrtopoB OOiecTsa,
NPUHUMAIOIINX ydacTre B 3acenanuu Coera nupextopoB OOmiecTBa (faee — 3ace1anue)
WM 3a0YHOM TOJIOCOBaHUU Jyisi NpuHATUA perieHuid CoBeTom aupekTopoB OOiiecTBa
(masiee — 3a04HOE TOJIOCOBAHUE).

2.12. Coser pmupektopoB OOmiecTBa BmpaBe B Jt000e Bpemsi Iepen3doparhb
KopmopatusHoro cexperaps OOriecTsa.

2.13. Tenepanpublii aupextop OOmecTBa 3akmodaeTr ¢ KopnopaTHBHBIM
cekperapem OOmiecTBa, u30panHbM pemienneM CoBeta aupekTopoB OOIecTBa,
rpa)JIaHCKO-TIPAaBOBOM  JOTOBOp Ha ocymiectBieHne ¢yHkiuii  KopnopaTtuHoro
cekperapst OO01iecTBa 1100 TPYAOBOI TOTOBOP.

2.14. KopnopatuHbIii cekpeTapb OOIIecTBa MUCHOJIHSAET CBOM OOS3aHHOCTH IO
MomeHTa npuHsATHs CoBeToM IupekTopoB OOIIeCTBa pelIeHUS O MPEKpPalIEHUH €ro
MTOJTHOMOYMH.

[Ipexpamenne nonHomounit KopnopatuBHoro cekperapss OOmiectBa BlieYET
pacTop>KeHHE 3aKIIOUYEHHOTO C HUM JIOTOBOpPa B COOTBETCTBHM C 3aKOHOIATEIIbLCTBOM
Poccuiickoit @enepannm.

3.®yukuuu KopnoparusHoro cekperapsa O0mecrBa

3.1. KopmopatuBHblli  cekperapb OOmiecTBa ydacTByeT B  peaju3aiuu
YCTaHOBJICHHBIX 3aKOHOJATeNbcTBOM Poccmiickoit denepanmu, YcraBom OOmiecTBa u
BHYTPEHHUMHU J0KyMeHTamu OOmiecTBa MepOINpHUITUH, 00EeCIIeUNBAIOIINX Pealn3aluio
IpaB U 3aKOHHBIX HHTEPECOB akiHoHepoB OOIIECTBa, CBS3aHHBIX C JAEATEIBHOCTHIO
O6mero codpanus akimornepoB OOIIECTBa, B TOM YUCIIE€ B 9YaCTH 00ECTICUCHUS KOHTPOJIS
32 UX UCIIOJTHECHHUEM.

3.2. K ¢pynkusam KopnopatusHoro cekperapsi O611ecTBa OTHOCUTCS:

1) ydacThe B OpraHu3aly IMOJTOTOBKM W TPOBEICHHS 3aCelaHusl W 3a04HOTO
rOJI0COBAaHMA I NPUHATHUSA pettennii O0mum codpanuem akunoHepoB OOIIecTBa;

2) moxnepxanue dpdexruBHON padoTel CoBera mupekTopoB OOmecTBa;

3) paspaborka u mpenacrasienue [Ipencemarento Cosera aupektopoB OOImiecTBa
NpOEKTa YBEAOMJICHHS O TMPOBEACHUM 3aCeaHHs WJIM 3a0YHOTO TOJOCOBAaHHUS B

4



COOTBETCTBUU C IIaHOM paboThl CoBera AupekTopoB OOLIECTBA M MPEAJIOKEHUSIMH,
noCTynmuBIIUMHU OT wieHoB CoBeTta aupekropoB OOmiecTBa, PeBH3MOHHONW KOMHCCHU
OO6miecTBa, ayauTtopckoil opranusanuu OOmectBa u ['eHepanbHOrO JIUpEKTOpa
OO0mecTBa;

4) coeBpeMeHHOoe wu3BemieHne wieHoB CoBera aupekTopoB OOriecTBa 0
IPEJICTOSIIEM 3aCEAAHUH MITM 3a0YHOM T'OJIOCOBAHHH, @ TAK)KE CBOEBPEMEHHAS PacChUIKa
yiienaM CoBera aupektopoB OOIIecTBa MaTepUaIoB 11O BOMPOCaM MOBECTKH JIHS,

5) obecrieueHHe CBOEBPEMEHHOIO HWH()OPMUPOBAHHS MPUTJIAIICHHBIX JIAI[ O
3acelaHusX;

6) opraHmM3anus TOJATOTOBKM M TPEICTABICHHS OKYMEHTOB (MH(POPMAILUU) II0
3anpocam wieHoB CoBeta qupekTopoB O011ecTBa;

7) TOATOTOBKA 3allPOCOB M OTBETOB Ha MHchMa OT MMeHH CoBeTa JAUPEKTOPOB
OO0mecTBa;

8) moAroTOBKA W OpPraHU3aIMs PACCHUIKH JOKYMEHTOB, COJCPXKAIIMX CBEIACHHUS O
BoJIeU3bsIBICHUH WwieHOB CoBeta qupekTopoB Ob1iecTBa (anee — OMpoCHLIH JIUCT), cOop
3al0JHEHHBIX OINPOCHBIX JIMCTOB, IOABEACHHE MTOrOB TOJIOCOBAHMS IO BOIpOCaM
MTOBECTKH JHS,

9) monyuenwe, B ToM umcie 1o nopydeHuto IIpencemarens CoBeTa DUPEKTOPOB
OO6mectBa, B CTPYKTYpHBIX mojapazfeneHusx OOImecTBa U NpPeNoCTaBlICeHUE 4WieHaAM
CoBera nupektopoB OOmecTBa HEOOXOOUMBIX JOKYMEHTOB M HH(pOpMamuu o
nesitenbHOCTH  OOIIecTBa W MOAKOHTPOJIBHBIX OOIIECTBY OpraHu3aiuii, a Takke
npenoctaBienne wienam CoBera gupekTopoB OOmiecTBa 3ampamyBaeMod UMHU
JOTIOTHUTENbHON uHpopMauuu o JesTenbHocTH OOmiecTBa M MOJKOHTPOJBHBIX
OO011ecTBY OpraHu3aIui;

10)KOHTPOIHL HEOOXOMUMOTO YPOBHS OPraHU3AIMOHHOTO M  TEXHHYECKOTO
oOecrieyeHus MPOBEJCHUS 3aceJaHus WM 3a04YHOTO TOJIOCOBAHMS,

11) yuer u noBeneHue 10 cBeaenus IIpeacenarens Cosera aupekropos OOIecTBa
UH(OPMAIIMU O MOCTYNUBIIMX OT OTCYTCTBYIOIHKX wieHOB CoBeTa nupekTopoB OOmiecTBa
0COOBIX MHEHUSIX 110 paCCMaTPUBAEMbIM BOIIPOCAM;

12) Benenue u odopmiieHHE TPOTOKOJa 00 HMTOrax MPOBEIACHUS 3acCIaHHs WU
3a04YHOTO TojiocoBaHus (fHanee — mpotokon Cosera aupekTopoB OO0IecTBa), opopmiieHHEe
BBIMHUCOK 13 IpoTokosia CoBeTa qupeKkTopoB OOIIeCTBa;

13)pacchiika JOKYMEHTOB, YTBEpKIACHHBIX CoBeTOM AupekTopoB OOIIECTBa;

14)pa3paboTka u BefieHue HOMEeHKIATypsI fen CoBera qupektopoB OOmIecTBa,;

15)opranuzaius KOHTPOJIS 3a XOJOM BBINMOJNIHEHUs perieHnii CoBeTa AUPEKTOPOB
O6mectBa u O6mero coopanus akironepos OOIIECTBA;

16) moAroToBka 3ampocoB O MPEAOCTaBICHUHM HWHpopMaIMK (MaTepUaioB) II0
BOIIPOCaM MOBECTKH JIHS B ajipec noapazaeneHuit O0mecTna;

17) KOHTPOJb 32  JIOCTOBEPHOCTBHIO  TpEJOCTaBIsIeMON  wHpOpMamuu U
NPaBWIBHOCTBIO O(GOpPMIIGHHS JTOKYMEHTOB, BBIHOCHMBIX Ha PAacCMOTpPEHHE U
yrBepxkaeHue CosetoM nupekTopoB O0IIecTBa;

18) monroroBka mo mopyuenuto Ilpencemarens Cosera mupekropoB OOmecTBa
NPOEKTOB OTHENbHBIX JOKYMEHTOB U pemieHuid CoBera aupekropoB OOmiecTBa, B TOM
quclie mpoekTa rmiaHa paborsl CoBeta aupekTopoB OOIIECTBa,;

19) opranusaius BeJcHHs 3anmucH xoaa 3aceqannii Copera qupektopoB OOIIecTBa,
B TOM 4YHCJIE, C COIJIacusl MPUCYTCTBYIOMMX 4ieHoB CoBera aupextopoB OOmiecTBa, Ha
MarHUTHBIE HOCUTEJIH;

20) y4eT mepcoHaJIbHBIX CBEICHHI, XpaHeHHE aHKeT WwieHOB CoBeTa JUPEKTOPOB
OOmecTBa;



21) KOHTPOJIb 3a XOJI0M BbITIOJHEHUs perieHuii CoBeta aupekTopos OOIECTBa;

22) npenocrasienne CoBery nupekropoB O0mecTBa nHGoOpMauy 00 HCIOTHEHUH
pemenuii CoBera qupekTopoB OOIeCcTBa HA OCHOBAaHUU COOTBETCTBYIOLETO 3aMpOCa;

23) unpopmuposanue IIpeacenarens Coeta mupekrtopoB OOIECTBa O HATUYUH
KOH(JIMKTa UHTEPECOB U MPUUMHAX €T0 BOSHUKHOBEHUS;

24) obecnieueHre COOIIOACHUS MOPsIKA NPUHATHS perreHrii COBETOM JTUPEKTOPOB
OO6mecTBa Mo BOMpOCaM IMOBECTKH JIHA, B TOM YHKCJE 1O BONpOCaM O COIJIaCUU Ha
COBEpIIEHUE WM O TOCIHEAYIOIEM OJ0OpEHUH KPYIHBIX CICIOK B CiydYasx,
npeaycMOTpeHHbIX ThaBoi X denepanbHOro 3akoHa «O0 aKIIMOHEPHBIX O0OIECTBaX,
CHEJIOK, B COBEPLIEHUU KOTOPBIX MMEETCS 3aMHTEPECOBAHHOCTh, B ClydasX,
npenycMoTpeHHbIX riaBoil XI @enepanbHoro 3akona «O0 aKIMOHEPHBIX OOIIECTBAX», a
TaK>Ke€ O COTJIACUHU HA COBEPIICHUE UHBIX CAEIOK, MPEAYCMOTPEHHBIX Y cTaBoM O0111ecTBa;

25) yyactre B peanusanuy NOJUTHKH OOIIECTBa MO PaCKPHITHIO WH(OpMAIUH, a
Takke o0ecrieyeHre XpaHeHUsI KOPIOpaTUBHBIX ToKyMeHTOB OO111ecTBa;

26) obecnieuenune B3ammozeicTBus OOMmECTBa ¢ €ro akIMOHEpaMH W ydacThe B
NpeynpeKICHUN KOPIIOPATUBHBIX KOH(IIUKTOB;

27) obecnicueHune B3amMoxencTBus OOIIecTBA € OpraHamMH peryJlUpOBaHUS,
OpraHu3aTOpaMU TOPTOBIIU, PETUCTPATOPOM, HHBIMH MPO(PECCHOHATLHBIMA YYaCTHUKAMHU
pBIHKa IIEHHBIX Oymar B paMKax IOJHOMOYHH, 3aKperuieHHbIX 3a KopropaTuBHBIM
cekperapeM OO11eCcTBa;

28) obecrieueHme peaaTn3aliy yCTaHOBICHHBIX 3aKOHOIaTEIbCTBOM U BHYTPCHHUMU
nokymeHtamu OOIIecTBa IpoIeayp, 00eCIeunBaOIINX PEATU3AIUI0 TIPaB U 3aKOHHBIX
MHTEPECOB aKIIMOHEPOB, U KOHTPOJIb 32 UX UCIIOJIHEHUEM;

29) obecrieuenune Tekymier ngestenbHocTH KomuteroB CoBera  AMPEKTOPOB
(ucnonnenne ¢ynkuuii Cekperaps KomwureroB CoBeta aupextopoB OOmiecTBa B
cootBercTBUU ¢ [Tonoxxkenusmu o Komurerax CoBera nupekropoB OOmIecTBa UIN y4acTUE
B IIOJITOTOBKE M KOHTPOJE 3a HCIOJHEHHEeM IaHoB paborel KomwureroB CoBera
nupexkTopoB OO1ecTBa, B KOHTPOJIE 3a MOATOTOBKOM U HanpasieHreM ywieHaMm KomurteTon
Cogera aupekropoB OO1iecTBa MaTepraaoB MO BOIMPOCAM MTOBECTKH JIHS);

30) nesamemnurensHoe nHpopmupoBanue Cosera qupekropoB OOIIecTBa 000 BCex
BBISIBJICHHBIX HApyUICHUSIX 3aKkoHoAaTenbcTBa Poccuiickoit @enepanuu, a Takke
MOJIOKEHUM BHYTPEHHUX JTOKyMeHTOB OOIiecTBa, COOMIOIEHUE KOTOPHIX OTHOCHUTCS K
dbynkusm Kopriopatusroro cexperaps O01iecTBa;

31)rotoBuT M mpencTaBiseT Ha paccMmoTrpenue CoBera mupekropoB OOriecTBa
MaTepuasibl B 1ensx npuHsatus CoBeToM IupekTopoB OOIecTBa peuieHus O BBIILIATE
JIOTIOJIHUTENILHOT0 Bo3HarpaxkaeHus KopnopatuBHomy cekperapio OOmiecTBa ¢ yuyeToM
TpeboBaHuil ctaThu 5 HacTosmiero [lonoxenus;

32) BBINIOJIHEHUE WHBIX (QYHKIUH, MPETYCMOTPEHHBIX HAcCTOsIUM [lomoxeHuem,
nopyuenusmu [Ipencenarenst CoBera paupekropoB OOmectBa u uineHoB CoBera
mupexTopoB ObmecTsa.

3.3. KopnopatuBHblii cekperapp OOmiecTBa He3aMeIMTENbHO HHOOPMHUPYET
[Tpencenatens CoBera nupexkropoB ObmecTBa u wieHoB Coseta qupextopoB OOmmecTBa
000 Bcex BBIABICHHBIX HAPYIIEHUSAX HOPM 3aKoHozarenbcTBa Poccuiickoin @enepannu, a
TaKkK€ BHYTPEHHUX JIOKyMeHTOB OOmiecTBa, COOJIIOJIEHHE KOTOPHIX OTHOCUTCS K
byukusm KopnopatusHoro cexperaps O61iecTsa.

3.4. KopnopatuBHblii cekperapp OOmecTBa y4yacTBYeT B COBEpPLICHCTBOBAHUU
CUCTEMBI U IPAKTHKH KOPIOPATUBHOTO yrpasieHus: OomecTna.

4.1lpaBa u o6s3anHocTu KopnopaTnBHoro cekperapsi Oouecrsa



4.1. KopnopatuBHbIlii cekpeTaph OOIIeCTBa BIIpaBe:

1) 3anpammBarth ¥ mojydath JoOKyMeHThI OO0IIecTBa, HEOOXOIUMBIC JIJISl pealiu3alui
CBOMX (DYHKIIMIA;

2) 3ampaiidBaTh W MOJy4aTh HH(POPMAIMIO O XOJC WCIOJHEHUS MOPYYCHUH
Cosera nupektopoB OO0IIeCTBA;

3) KOHTPOJUPOBATh COOJIIOJICHUE JOKHOCTHBIMH JIMIIAaMH W pabOTHUKAMHU
O6mectBa YcraBa OOmiecTBa U BHYTPEHHUX JOKyMEHTOB O0I1iecTBa B 4aCTH BOIIPOCOB,
oTHocsMXca K pyHkiusam KoprnoparusHoro cekperapsi O01iecTsa;

4) B paMKax CBOEH KOMITCTCHIIMM BBIHOCHTH BOIPOCHI Ha PacCMOTPEHHE OPraHOB
ynpasieHus: O01ecTBa;

5) ocymiectBiaTh  B3amMojneiictBue ¢ Ilpencemarenem CoBeTa JAUPEKTOPOB
Oo6mectBa u [Ipeacenarensmu KomuretoB CoBera qupekropoB OOIIecTBa;

6) uapopmupoBare Ilpencemarens CoBera gupekropoB OOmiecTBa uW/win
['enepanbHOro qupexropa ObmecTBa o pakTax, BeAylIUX K HEBO3MOKHOCTH UCTIOTHEHUS
KopnopatuBasiM  cekperapem OOmiectBa (QYHKIHMM, YCTaHOBIEHHBIX HACTOSIIUM
[Tonoxenuewm;

7) OCYILECTBIIATh HHBIC ITPaBa, IPEIYCMOTPEHHBIC 3aKOHOIATEILCTBOM Poccuiickoit
®enepanuu, YcraBom OOmiecTBa, HacTtosmuM [lojokeHueM M WHBIMH BHYTPEHHUMU
nokymentamu OO1iecTBa.

4.2. KopmopaTuBHBIN cexpeTapb O0mecTBa 00s3aH:

1) cobmomaTh B CBOCH ACITETHLHOCTH TpeOOBaHMS 3aKOHOAATEIhCTBA Poccuiickoii
®enepanun, Ycrapa OO01miecTBa 1 BHyTpEHHUX JOKyMEeHTOB O0I11ecTBa;

2) neiicTBOBaTh B OTHOIICHHH OOIIeCTBa pa3yMHO B JOOPOCOBECTHO;

3) 1pu OCYIIECTBACHUH CBOMX (PYHKIINUN HCXOAUTD U3 MPUOPUTETA COOTIOACHHUS ITPaB
akinoHepoB O01IecTBa;

4) obecnieunBaTh COOJIOJICHUE MPaB U MHTEPECOB akIMOHEpoB OOIIecTBa, WICHOB
Cosera nupektopoB O01IeCTBA;

5) ucnonusate nopyuenus [Ipencenarens Cosera aupexropo OOIIecTBa U YICHOB
Cogera nupektopoB OOIIeCcTBa;

6) BO31EePKUBATHCSA OT JACHCTBUIN, KOTOPBIC IPUBEIYT WIIK MOTECHI[HATBLHO CITIOCOOHBI
MPUBECTU K BOBHUKHOBEHHUIO KOH(IJIMKTA MEX 1y HHTepecamu KoprnopaTuBHOTO cekpeTaps
Ob6mectBa u uHTepecamu OOImiecTBa, a MPH BO3HUKHOBEHHWU KOH(IIMKTa HHTEPECOB
He3aMeUTTeNbHO nHpopMupoBaTh CoBeT nupekTopoB OO0IIEeCTBa;

7) CBOEBPEMEHHO pearupoBaTh Ha 3anpockl wieHoB CoBeTa qupektopoB OOIIecTBa,
paboOTHUKOB U akiMoHepoB OOIIecTBa U MHBIX 3aWHTEPECOBAHHBIX JIUI] — MO BOIIPOCAM,
OoTHOCSIIUMCS K KoMrieteHIuu KopmopaTtuBHoro cexperapst O0miecTBa;

8) obecrieunBaTh COOJIOJCHUE CPOKOB M TIOPSIIKA MPEIOCTABICHUS MATEPHAIOB K
3aCeaHUI0 W 3a0YHOMY TOJOCOBAaHUIO B  COOTBETCTBUM C  TOJIOKCHUSMHU
3akoHoaarenbcTBa Poccuiickoit @enepanuu, YcraBa OOmectBa W BHYTPEHHHX
JToKyMeHTOB OOIIecTBa;

9) exxerogHo, He mo3gHee 4yeMm 3a 30 (TpuanaTh) KaaeHIAPHBIX THEH 10 JaThI
npoBelieHuss TojoBoro 3acemanus OOmiero coOpanust  akiuoHepoB OOmiecTsa,
npeactaBiaaTh KomuteTy mo kaapam u Bo3HarpaxiaeHusM U CoBETy JIHUPEKTOPOB
Ob6mectBa otyer o pabore KopmopatuBHoro cekperaps OO6mectBa 1o ¢opme,
MIpUBEICHHOH B MpuiioxkeHnu | k Hactosmemy [lonoxenunro;

10) mezamemnurensHo  mHpopMmupoBath CoBer  mupektopoB  OOmectBa 0
BO3HUKHOBEHHM CUTyallud, CO3JAIONIMX Yrpo3y HApYIICHHS HOPM 3aKOHOJATENIbCTBA
Poccutiickoit @eneparuu, npaB akiuoHepoB OOIIECTBA, CIEICTBUEM YETO MOXKET OBbITh
BO3HUKHOBEHHE PUCKOB A1 OOIIecTBa, a TAaKyKe KOPIOPATHBHOTO KOH(IIUKTA;



11) 3a00TUTBCS O CHCTEMATHYECKOM TIOBBIIICHHH CBOCH KBAIU(HUKALIUH;

12) B cirydae BOSHUKHOBEHHUSI KOH(DJIMKTa MHTEPECOB HE3aMEIIMTEIBHO COOOIIUTH
00 stom Ilpeacenarento CoBeta nupekTopoB OOIIECTBA;

13) cBOEBpEeMEHHO MIPUHUMATH MEPHI IO Pa3pelIeHHI0 KOH(INKTA HHTEPECOB;

14) cobmtonaTh WHBIE OO0S3aHHOCTH, TIPEIYCMOTPEHHBIE 3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu, ¥YcraBom O6miectBa, HacToAmuM [lonoxennemM 1 BHyTpEHHUMU
nokymeHTamu OO11ecTBa,;

15) zaxmrounte ¢ OOIIECTBOM COTAIICHHE O HEPas3IJIAIICHUH HHCAWIePCKOil
MH(pOpPMaLINH.

5. Bosnarpaxnenue KopnoparusHoro cekperaps O0mecrsa

5.1. YVcnoBust  BoszHarpaxzaeHuss ~ KopmopatuBHoro  cekpetapss — OOiiectBa
OTpEENAIOTCS M 3aKpeIUIsIoTCS B JIOTOBOpE, 3akiioueHHOM ¢ KoprnopaTuBHbIM
cekpetapem OO1iecTBa.

HoroBop or umenu OoOmectBa ¢ KopmnopatuBHbsiM cekpetapem OO1iecTBa
noAnuckIBaeTcs [ 'eHepanbHbIM aupekTopoM OOIIecTBa.

5.2. Bosnarpaxnaenue KopnopatuBHoro cekperaps OOmecTBa COCTOUT U3
OCHOBHOTO BO3HArpakJI€HUs M JOIMOJHUTEIHLHOTO BO3HArpaKJaeHUs (o pe3ylbraTtaM
pabotsl KopniopatusHoro cekperapsi OO01iecTsa).

5.3. Beimmata ocHOBHOrO  BO3HarpaxkieHuss KoprnopaTuBHOMY — CeKpeTapio
OO6miectBa MPOW3BOAUTCS B pa3Mepe M B CPOKU, YCTAHOBIEHHBIE JIOTOBOPOM,
3akmoueHHBIM ¢ KopriopatuBHbeiM cekpetapem OOmiectBa. [Ipu 3TOM pasmep OCHOBHOTO
BO3HArpakJaeHus, nojajexaiiero Beimate KopnopatuBHomy cekperapro OOmiectBa 3a
COOTBETCTBYIOIIMKA KOPIMOPATHBHBIN Toja, He nomkeH mpeBbimaTh 500 000 (IIsartumcor
TBHICSTY) pYOJICH.

5.4. Pemienne o BBITUIATE JOMOJTHHUTEIBHOTO BO3HArpaxkiaeHusi KopnopaTtuBHOMY
cekperapro OOmiecTBa, B TOM 4YHcle ero pasmep, npuHumaercs COBETOM TUPEKTOPOB
Ob6mecTBa ¢ yuerom pekoMenaanuii Komurera no xagapam u BozHarpaxkiaeHussm Cosera
mupekTopoB OOImIecTBa MO WTOTaM OICHKH Pe3ysIbTaToB paboThl KopmopaTuBHOTO
cekpetaps OO1ecTna.

6.01BeTcTBeHHOCTHL KOpniopaTuBHoro cekperapsi O6uecrsa

6.1. KopnopaTtuBHblii cekperapp OOImecTBa MpU OCYIIECTBIEHUH CBOMX IpPaB H
UCIIOJIHEHUH 00s13aHHOCTEH I0JKEH JieiicTBOBaTh B MHTepecax OO01iecTBa, OCYIECTBIATh
CBOM IIpaBa W MCIONHATH 00s3aHHOCTH B OTHOoweHUH OOmiecTBa JOOPOCOBECTHO M
pa3yMHO.

6.2. KopnopatuBHubiii  cekperapp OOmectBa HeCeT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOJATeabCTBOM Poccuiickor @enepauri U JOTOBOPOM,
3akmoYeHHbIM ¢ KoprnopatuBHbeiM cekpeTapem OO1miecTBa, B TOM YHCIE:

a) 3a pasriialleHue CBEAEHH, COCTABIISIOIINX KOMMEPUYECKYIO U HHYIO OXPAHIEMYIO
3aKOHOM TaliHy, UCIOJIb30BaHHUE €€ B JTUYHBIX LIEJISX JINOO Mepeaady TPEeThUM JIMIIAM;

0) 3a UCHOJBb30BaHUE MHCAWAEPCKOW MH(GOPMALMK B JIMYHBIX LENSIX U LeNiX, He
oTBevarommx uarepecam OOIIecTBa;

B) 3a MPUYMHEHNE MaTepHuaabHoro ymepoa OomiecTBy;

I') 32 HEUCIIOJIHEHNE U HEeHa/AJexalllee UCIOJIHEHUE CBOUX 00s13aHHOCTElH;



n) 3a npenocrasiienne CoeTy aupekTopoB O0IIecTBa HETOCTOBEPHON HHPOPMAITUU
B paMKax OTYeTa O CBOEH JIeATEbHOCTH.

7.3aKII0UYUATEIbLHBIE MOJIOKEHUS

7.1. Bce Bompochl OTHOCUTENIBHO JesiTeibHOCTH KoprnopaTuBHOro cexperaps
OOuecTBa, He yperyiaupoBaHHble HacTosmMM [loyojkeHuem, pa3pemaroTcss UCXols U3
3akoHoaarenbcTBa Poccuiickoit  @enepanuu, VYcraBa OOmectBa MW BHYTPEHHHX
NoKyMeHTOB OO1iecTBa, HAa OCHOBE IpPHUHIMIA MPUOPUTETA 3ALIUTHI IPAB AKIMOHEPOB
OOurecTBa.

7.2. Ecinu B pe3ynbTaTe MU3MEHEHUS HOPMAaTUBHBIX IPaBOBBIX akToB Poccuiickoit
®enepaliu  OTAENbHBIE HOPMBI HacTosmero IlonoxkeHuss BCTymamT ¢ HUMH B
IIPOTUBOPEUYNE, 3TU HOPMBI IPU3HAIOTCA HEACHCTBYIOIIMMH U 10 MOMEHTa BHECEHMS
u3MeHeHn B Hactosmee [lonoxenne OOIIECTBO PYKOBOACTBYETCS HOPMAaTUBHBIMU
mpaBoBbIMU akTaMu Poccuiickori deneparumn.



IIpunoxenue 1
K Ionoxenuto o KopnopatuBHOM cekpeTape
ITAO «Poccern Cubupb»

Ortuer o pabore Koprnoparusaoro cekperaps [IAO «Poccern Cubupby 3a iepuon
c o

|. Undopmanus o KopnopatuBHom cekperape OduiecrBa:
@.1.0. KopnoparusHoro cekperaps OduiecTsa
JlaTa Ha3Ha4YeHHs Ha JTOJDKHOCTD

Ceemernst 00 00pa3oBaHWMM W O TIOBHIIICHUH
kBamudukanmn  KopnopaTuBHOTO  cekperaps
O6miecTBa B Te4eHHE OTYETHOTO IIEPHOAA

1. CtaTucTHYecKast HH(pOpMAIIHS: AOCOJTIOTHBIE OTHoOCHTEIbHbIE
noKa3aTteJu nokasaresu, %

1 | KomnuectBo coctaBoB CoBeTa AUPEKTOPOB
OO6mecTBa, paboOTaBIINX B TEYCHHE
OTYETHOIO IIEpHoAa

2 | OO1ee KOIMYeCTBO 3aCeHaHHi M 3a0YHBIX 100%
TOJIOCOBaHUM, IPOBEJICHHBIX B OTYCTHOM
nepuoJIe:
2.1. B Tom uncie, 3aceqaHuii: %
2.2. B Tom 4mcIie, 3a09HBIX TOJI0COBaHUM: %

3 | O61Iee KOIMYECTBO 3acCeIaHUil 1 3a09HBIX
TOJIOCOBaHUM, HE COCTOSBIINXCS B OTYCTHOM
NEpHOJAC O NMPUINHE OTCYTCTBUA KBOPYyMa
4 | OO1iee KOJIMYECTBO BOMPOCOB, 100%
PacCMOTPEHHBIX HA 3aCEAAHUSIX U 3a09HBIX
TOJIOCOBAHUSIX B OTUYETHOM MIEPHOJIC

4.1. B ToM umcIie, KOMHYECTBO BOIIPOCOB %
paccMoTpeHHBIX COBETOM IHPEKTOPOB
OO01m1ecTBa B COOTBETCTBUY C TUIAHOM PabOTHI
Cogera nupektopoB Ob1ecTBa

4.2. B ToM 4ncIe, KOJIMYeCTBO BHEIIJIAHOBBIX %
BOTIPOCOB

5 | O01Iee KOJIMYECTBO BOIIPOCOB B OTYETHOM % ot 001IeETO
MIEPUO/IC, PACCMOTPEHHUE KOTOPHIX OBLIO KOJIMYECTBA BOIIPOCOB,
nepereceHo COBETOM JUPEKTOPOB PacCMOTPEHHBIX Ha
OO6mecTBa Ha OoJIee MO3AHUN CPOK OO 3aceIaHusgX U 3a0YHBIX
CHSITO C pAaCCMOTPEHHS roJI0COBAaHUAX B

OTYETHOM TIEPHOJIE

I11. Audopmanusi 0 HATUYMH / OTCYTCTBHH 3aMeYaHUi 110 BOMPOCaM JesiTeJIbHOCTH
KopnoparusHoro cekperapsi O01iecTBa B TeueHne 0TYETHOTO nepuoaa*

Ne Wudopmarus o ToKyMeHTe, Copep:xaHne 3aMev4aHus IIpuHsiTEIE MEPBI IO
coJiep)KallieM 3aMeyaHne YCTpPaHEHHIO 3aMeYaHuH,
(mpotokoin, ocoboe MHEHHE, pe3yibTaT peanu3aun
JMCIIUTUTMHAPHBIE B3BICKAHNS)
1
2

* Bameuanue OTpaXacTCsA TOJBKO MPH HAIWYUKU T[MHUCBMCHHOTO IIOATBCPIKIACHUA. He OTpaXarTCA
3aM€UyaHusd, KOTOPBIC HE CBA3aHbI C HCIOCPEACTBEHHBIM MCIIOJTHCHUEM KOpHOpaTI/IBHBIM CEKpETapeEM
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OOmiecTBa CBOMX JIOJDKHOCTHBIX OOsI3aHHOCTEH, TpemycMoTpeHHbIX [lonmoxennem o KoprnopatusHOM
cekperape OOIIecTBa U TOTOBOPOM, 3aKITIOUCHHBIM ¢ KopriopatuBHBIM cekpetapem OomecTsa.

V. Undopmauus o padore ¢ 3anpocamu 4ieHoB CoBera aupekropos O0mecTBa H APYrux JIMI B
OTYETHOM TMepHoAe B COOTBETCTBHH C¢ (PYHKIUOHAIbHBbIMH 00si3aHHOCTsIMH KopmopaTtuBHoro
cekperapst O6miecTBa
Ne CBezneHus 0 MOCTYNHBLIEM Conepxanue 3amnpoca [TpunsTHIE MEPHI 1O
3arpoce (0OpalieHun) (oOparnieHus) BBITIOJTHCHHIO 3a1poca
(oOparmenns), pe3yapTaT
peannzanuu
1
2

V. Unasi undopMauusi mo HMCHOJHEHHI0O B OT4eTHOM mnepuoae KopmoparuBHbIM cekperapem
OomecTBa cBoMX (PYHKIHOHATBbHBIX 00SI3aHHOCTEH B 3aBHCMMOCTH OT X 00b€Ma, YCTAHOBJIEHHOT O
IHono:xkenuem o KopmnopatuBHoMm cekperape O6OmecrtBa u goroBopom ¢ KopnopaTuBHbIM
cekperapem OomecrBa**
** Wudopmanusi npeactaBisieTcs B QopMe TabiWIl O MPOBEJCHHOW paboTe B OTYETHOM IIEPHOJE,
pa3eneHHbIX MeX Ty CO00H 1Mo QYHKITMOHATRHBIM 00s13aHHOCTSIM KopriopatusHOTo cexperaps OOrmiecTsa.
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